CITY OF BOWIE

ASSISTANT PROJECT MANAGER – (Contractual)
Community Services
As an Assistant Project Manager, the selected candidate will play a crucial role in supporting the planning, management, and execution of construction projects. This role involves close collaboration with internal teams, external partners, and stakeholders to ensure the successful completion of projects while adhering to project goals, timelines, and quality standards.
Sample projects that the Assistant Project Manager may handle include, but not be limited to: commercial HVAC replacements, roof replacements, playground installations/replacements, generator installations/replacements, restroom renovations, large and small park improvements, office renovations, flooring replacement, security projects, fencing installations, park master plans, energy efficiency projects, and new municipal buildings and facilities.  The successful candidate will have a willingness to learn and adapt to new challenges and responsibilities, and be able to work effectively in a team environment and collaborate with diverse stakeholders.  Position may include full or part-time hours.
MINIMUM QUALIFICATIONS:   
· Valid driver’s license

· Experience in construction project management or related field.
· Associate’s degree in construction management, Engineering, Architecture, or related field.
· Basic knowledge of construction processes.
· Strong organizational skills and attention to detail.
· Excellent communication and interpersonal skills.
· Certain combinations of experience or training may be considered in lieu of the above-listed qualifications.
Preferred QUALIFICATIONS:   

· Three years of relevant experience.

· Bachelor’s degree or higher in Engineering, Architecture, or related field.

· Proficiency in project management software (e.g., Microsoft Project, Primavera P6) is a plus.
· Knowledge of cost estimating principles and techniques.
SALARY:  $35.00 - $37.00 Hourly (depending on Qualifications)

HOW TO APPLY:  please visit the city’s website at:  www.cityofbowie.org and click on the employment link.

APPLICATION DEADLINE:  Friday, may 24, 2024
All applicants MUST submit a completed City of Bowie employment application in order to be considered for this opportunity. COVID-19 vaccination requirement is strongly preferred. 

The City of Bowie is a drug and alcohol-testing employer.  EOE
